Taipei National University of the Arts Library 

Instruction for Application/Replacement 
of Retiree and Alumni Library Card
1.Eligible: All TNUA retired faculty and staff, and alumni can apply
2.To apply：
 (1).Application form: Pick up the form at the circulation desk or download and print out the form online
 (2).Submit documents: Copies of retirement certificate (retiree) or diploma (alumni), ID card and one 2*2 photo (bring original documents for verification, the library will keep the photocopies)

 (3).Review: Bring all the documents and the application form mentioned above to the Public Service Dept. on the fourth floor to verify ID.
 (4).Refundable fee NT$3000
 (5).Processing fee：NT$200。
 (6).Payment:
<1> Bring the application form and pay at the Cashier Section Office; or 
<2> Remit money to Chinatrust Commercial Bank Zhongxiao Branch; account number: 185350003083; account title: Taipei National University of the Arts Account 401 
 (7).Bring both receipts of the refundable and processing fee payment and card issuing fee back to the library. After the librarian verifies the receipts, submit the application form and other related documents to apply for the library card. (Please keep the receipts of security deposit payment, you will need it for refund ) 

 (8).You can pick up the library card three days after submission of the forms.
3.Valid period: Within one year since card issued
4.To renew the card：
 (1).When the card is expired, bring the card to renew in person。 

(2).Bring the receipt of deposit to apply for refund if you don’t want to renew the card.
5.Replacement fee is NT$200  
6.Service hours: Monday to Friday, 8:30-16:30 (Phone no.：28961000-1836, or 1837)
Taipei National University of the Arts Library Application 
Form for New or Replacement of Retiree and Alumni Library Card

	Applicant
	
	Gender
	

	Birth date
	
	ID no.
	

	Permanent Address
	

	Resident Address
	

	Phone No.
	Permanent phone no.: 
Contact Phone No.


	E-mail
	

	Library Record
	(    ) Refundable fee: NT$3,000
	(    ) Processing fee NT$200

	
	Receipt no.：


	
	Receipt date:：


	
	Record for refundable fee refund：


	Verify
	
	(    ) New
	(   ) Replacement

	Note

全文完
	
	(   ) eplacement
	(    ) Alumni


Cashier Section Office                          Library Verify

