Taipei National University of the Arts

Employee Card (Replacement) Application Form

Type of Employee Card：
□Full-time Faculty and Staff  □Contract employee   □Project employee   

□Adjunct Faculty     □Part-time Faculty

□Student Assistant   □Other ________________________________

	Chinese Name
	□Check if name changed
	2*2 passport photo

Write your name and ID number on the back of the photo
Note: We will use the applicant’s file photo from HR to make the library card. If you want to change photo, please bring the e-file of the photo to Computer Center Office Room R310.

	English name 
	
	

	ID number

Passport no. Resident certificate no.
	
	

	Department
	
	

	Professional  title
	
	Birth Date
	
	Gender
	□Male

□Female

	e-mail
	

	phone number
	

	Address
	

	Reason for replacement 
	※ (Leave blank if applying for the first time

	Procedures
	 (Undertaker must sign and make a note of date while processing)
	Notes

	1. Personnel Office
 Apply 
	New
	Replacement
	□Transfer the number into system

	
	□File set up
	□Old card destroyed

□Data review
	

	2. Auto-pay System or Casher’s Office

  Pay
	
	※Replacement fee is NT$200

	3. Computer Center

  Card Production
	Bring the receipts and ID to R310

□Data transfer to the library
	※Submit the form to R310 before 2pm, the card will be produced next working day if submit after 2pm.
	※After pick-up the card,

1. Parking Permit, please contact Business and Services Section Office.

2. Library card, please contact the library

3. Access applying, please contact each responsible dept.


Aplicant’s signature                                Date of card pick-up
Date of apply：








